


Creating a summary

Users can create a summary of their knowledge by clicking the New button within the My Knowledge
Summary box on the first page of the Identifying Knowledge section. Within the Knowledge Summary
page, the user is asked to think about how they want to use their knowledge in their life.

The list of knowledge areas included in the summary depends on the activities that have already been
undertaken throughout the knowledge identifying section.
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B2.6.8 Values

In the Identifying Values section of My Guide users can complete the questionnaire to identify what is
important to them. Users are presented with three pages of rating scale questions which they should answer
using a scale from ‘Totally Unimportant’ to ‘Very Important’.

3

myfuture > home myﬁ_rllllre All - SEARCH

home [ETFTIIN thefacts assistothers events search help contactus

identify my = values > values - page 1 test Tips Logout
Previous Introduction |12 | 3 | Einish | Results Next

What is important to you?

Introduction Work through the following list, rating each item by selecting the appropriate circle. If you are not

Preparing | Reviewing sure, then just guess what is best for you.

Tip: Use the "Save” button or "Next” link below the guestions to save your work.
Note: 30 minutes of inactivity will log you out and you will lose any unsaved work.

My Profile
* Aspirations 2T ) h
P How important is:
* Interests
Achievement Orientation: L — —
+ Education
+ Skills Totaly Moderately Very
Unimportant Important Important
« Knowledge
L
* Values 1. Ability Use (g e o/ & o
« Life Balance Work that makes use of your skills, knowledge and abilities.
» Work Conditions
] 2. Achievement (g @ [ { i*
+ Locations
‘Work that gives you a feeling of accomplishment.
lorin
B 9 Conditions Orientation:
Deciding
= Totally Moderately Very
Summarising Unimportant Important Important
Planning
Doing 3. Activity & [ " (@ (o
Work where you are busy all the time
4. Independence @ (" iv (' 5
Work that allows you to work alone
5. Variety (@) i+ C {5 e
Work that allows you to do something different every day
6. Compensation { (> i* - =
Work that iz paid wellin comparison with other workers
7. Security (@ (" [ i) 5
Work that provides steady employment
8. Working Conditions ‘@) g [ =
Work that provides good working conditions
Clear answers [ save ) Next
\ J
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TIP
e Explain to users that the results of the Values activity are used in building their personal profile. This
profile will identify potentially suitable career fields and occupations that they will investigate later.

Users are given the option to specify any other important values which they would like to note on the Finish
page of the questionnaire.

The Results page of the Values activity shows the areas of importance to the user and ranks the importance
of each area based on the users answers to the questionnaire. The score next to the value orientation shows

the user how strongly their answers indicate the importance of that area in their work.
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myfuture > home

Introduction

Preparing / Reviewing

My Profile

myfuture - A1 Lo

home m the facts  assistothers events search help contactus

identify my > values = values - results test Tips ' Logout
Previous Introduction 1|2 3| Finish | Results What Next?

My Values

The areas you value are listed below. The score next to the value orientation
shows you how strongly your answers indicate the importance of this in
your work.

s When you have read your results, select What MNext? to choose your next
+ Aspirations step. r(r =
* Interests - . =
+ Education
e Achievement Orientation @
* Knowledge Work that is results oriented and allows se your strongest abilities, giving you a feeling of
I accomplishment. Corresponding needs are Ability Use and Achievement.
+ Life Balance
Conditions Orientation Q
+ Waork Conditions Wark that offers job security and good wor™Nege#finditions. Corresponding needs are Activity,
« Locations Compensation, Independence, Security, Variety and Waorking Conditions.
Exploring
Relationships Ori @
LRI Waork that allows you to provide senvice to or work with co-warkers in a friendly non-
Summarising competitive environment. Corresponding needs are Co-workers, Moral Values and Social Senvice.
Planning
. y Top Values
Do Ability Use Very Important
Achievement Very Important
Moral Values Very Important
Security Important
Working Conditions Important
Other important values
My comments
At this point you may want to talk to a careers advisor about your results. A careers advisor can
help you understand what the results mean and how you can use them to plan your career.
Get Help
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At the bottom of the Results page users are invited to add any other important values into the top text box
and to add their personal reflections in the My Comments text box.

Users may wish to consult a careers adviser about their results.

When users have finished with the Results page, they should click on What Next? Users can then select one
of the five available options:

e Continue building My Personal Profile;

e Explore career ideas using My Personal Profile;
e Change My Answers;

® Look at My Summary Personal Profile; or

e Return to the My Guide map.
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B2.6.9 Life Balance

In the Identifying Life Balance section of My Guide users can complete the questionnaire to identify how
they currently spend their time and how they would like to spend their time. Users are presented with two
pages of rating scale questions which they should answer using a scale from ‘None’ to ‘A Lot'.
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myfuture ] Lo

~ home m“mefam- assist others events search help mnhctus;:

identify my = life balance = life balance - page 1 test | Tips | Logout
Previous Introduction 1|2 | Finish | Results Next

How do you spend your time?

Introduction

Consider how much time you spend on each of the roles relative to the others. Select the circle
that represents the amount of time you spend on that life role. Does it seem an accurate reflection

Preparing / Reviewing : ;
of your life? If not you may correct it.

Tip: Use the "Save™ button or "Mext” link below the questions to save your work.

My Profile

Hote: 30 minutes of inactivity will log you cut and you will lose any unsaved work.
+ Aspirations
* Interests How you spend your time:
+ Education =
Skill None Some A Lot >
ills |
* Knowledge
1. Worker ‘% (@ D ‘@ )
« Values
=lile:tindance 2. Learner i (@ { iy T
+ Work Conditions
* Locations 3. Spouse/Partner [ & &) e g
Exploring
Deciding 4. Person at Leisure & (& (i s g
Summarising
Planning 5. Family Member C [ i ‘@
(Parent and/or child)
Doing
6. Friend ! e @ ' ‘&
7. Religious or Spiritual Participant i (@ [ { &
8. Citizen o {'“ [ oy e
r—
Clear answers save Next
Previous Introduction | 1| 2 | Einish | Results Next
TIP

e Explain to users that the results of the Life Balance activity are used in building their personal profile.
This profile will identify potentially suitable career fields and occupations that they will investigate later.
e Users should click Save at the end of each page before clicking Next.
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