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Creating a summary

Users can create a summary of their knowledge by clicking the New button within the My Knowledge 
Summary box on the first page of the Identifying Knowledge section. Within the Knowledge Summary 
page, the user is asked to think about how they want to use their knowledge in their life.

The list of knowledge areas included in the summary depends on the activities that have already been 
undertaken throughout the knowledge identifying section.
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B2.6.8 Values
In the Identifying Values section of My Guide users can complete the questionnaire to identify what is 
important to them. Users are presented with three pages of rating scale questions which they should answer 
using a scale from ‘Totally Unimportant’ to ‘Very Important’. 
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Tip	 
•	 Explain to users that the results of the Values activity are used in building their personal profile. This 	
	 profile will identify potentially suitable career fields and occupations that they will investigate later.

Users are given the option to specify any other important values which they would like to note on the Finish 
page of the questionnaire.

The Results page of the Values activity shows the areas of importance to the user and ranks the importance 
of each area based on the users answers to the questionnaire. The score next to the value orientation shows 
the user how strongly their answers indicate the importance of that area in their work.
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At the bottom of the Results page users are invited to add any other important values into the top text box 
and to add their personal reflections in the My Comments text box.

Users may wish to consult a careers adviser about their results.

When users have finished with the Results page, they should click on What Next? Users can then select one 
of the five available options:

•	 Continue building My Personal Profile; 

•	 Explore career ideas using My Personal Profile;

•	 Change My Answers; 

•	 Look at My Summary Personal Profile; or 

•	 Return to the My Guide map. 
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B2.6.9 Life Balance
In the Identifying Life Balance section of My Guide users can complete the questionnaire to identify how 
they currently spend their time and how they would like to spend their time. Users are presented with two 
pages of rating scale questions which they should answer using a scale from ‘None’ to ‘A Lot’. 

Tip	 
•	 Explain to users that the results of the Life Balance activity are used in building their personal profile.  
	 This profile will identify potentially suitable career fields and occupations that they will investigate later. 
•	 Users should click Save at the end of each page before clicking Next.




